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ﬁy BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH BINH PHUGC Pée Iip - Tw do - Hanh phiic
8é: $95 /QDP-UBND Binh Phuéc, ngayAs3 thdng 4 nim 2013
;
QUYET PINH

\'£: viée cong bo mot sb thit tuc hanh chinh dwoe sira ddi, bd sung thude thim
quyén giai quyét cia S& Lao dong — Thwong bmh va XA hoi tinh Binh Phuée.

CHU TICH UY BAN NHAN DAN TiNH
i
Cin ct Luat TS chic HoOi ddng nhin dan va Uy ban nhan dan ngay
26/11/2003;

Cin ctr Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cta Chinh pht v& kidm
soat thu tuc hanh chinh;

Can cir Quyét dinh s 2059/Qb- -UBND ngay 09/10/2012 ciia UBND tinh vé
viéc cong bd bd thu tuc hanh chinh cip tinh thudc tham quyén giai quyét ctia S&
Lao dong — Thuong binh va X& hoi;

o Xeét dé nghi cia Giam dbc S& Lao dong Thucmg binh va Xa hoi tai To trinh
s& 202/TTr-SLDTBXH ngay 20/01/2013 va Chéanh vin phong Uy ban nhan dén

tinh, |

Bl

QUYET DINH:

Piéu 1. Céng b kém theo Quyét dinh nay mét 's6 th tuc hanh chinh sira ddi,
bd sung dugc ban hanh tai Quyét dinh sb 2059/Qb-UBND ngay 09/10/2012 cia
UBND tinh vé& viéc cong bd bd thi tuc hanh chinh cip tinh thudc thim quyén giai
quyét chia S& Lao déng - Thuong binh va Xa hoi (co danh myc kém theo).

Pidu 2. Quyét dinh nay c6 hidu luc k& tir ngay ky.

Piéu 3. Cac dng/ba: Chanh Vin phong Uy ban nhan dan tinh; Giam déc S&
Lao dong - Thuong binh va X& hoi va cac td chirc, ca nhéan c¢6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./. i

Nei nhin: .
- Cuc KSTTHC - B$ Tu phép;
-CT, PCT;

- Nhu bidu 3;

- LBVP, Phong: KSTTHC, VX;
- Luu: VT, (TD7). g




UY BAN‘ NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH BINH PHUOC Poc lap - Ty do - Hanh phiic

Phin I

DANH MUC TTHC SUA POL BO SUNG THUQC THAM QUYEN GIAI
QUYET CUA SO' LAO DONG, THUONG BINH VA XA HOI
(Ban hanh kem theo Quyet dinh s6: 595 /OB-UBND ngay AL thang 4 nam 2013
ciia Chi tich Uy ban nhan dan tinh)
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STT | Tén thia tuc hanh chinh Ly do va ndi dung sira d6i, bb M
sung

Linh vue lao dong viée lam

1 | Thu tuc cip gidy phép * Ly do: thiéu sét trong qua trinh ra
cho lao dong la nguoi soat, cAp nhit. !
nudc ngoai lam viée tai

o * Ndi dung stra ddi:
Viét Nam ' 5

- Thanh phén hd so.

- Mau don, mau td k;hai TTHC:

+ Phidu dang k¥ dv tuyén (M3u 66).
+ Vin ban d nghi (Mau 67). 225840
- Cén ¢t phép ly TTHC:

+ Nghi dinh sb 46/2011/NB-CP
ngay 17/6/ 2011 cﬁai‘;Chinh phu;

+ Théng tw sb 31/2011/TT-
BLDTBXH ngay 03/11/2011 ctia Bé
Lao dong-TB&XH. |

2 |{Thd tuc clp lai gidy | * Ly do: thiéu sét trong qué trinh ra
phép lao dong cho lao | soat, cép nhét.

dén% 1\:21 ngﬂuéﬂ (IUOC |+ Noi dung stra dbi: |

ngoai lam viéc tat Viet o | 195847
Nam. Cén ct phap Iy TTHC:

+ Nghi dinh sb '46/2011/ND-CP
ngay 17/6/ 2011 cua Chinh phu;

+ Théng tu sb 31/2011/TT-




BLDTBXH ngay 03/11/2011 cua B
Lao ddng-TB&XTH.

Thu tuc gia han giéy
phép lao ddng cho lao
dong 1a ngudi nude
ngoai lam viéc tai Viét
Nam

* Ly do: thiéu sét trong qué trinh ra
so4t, cap nhat.

* Noi dung sira doi:
- Thanh phin hé so.

- M'ﬁq don, miu td khai TTHC: Van
ban dé nghi gia han (Mau 68).

- Phi, 1é phi. 225849
- Cién ctr phap ly: ‘
+ Nghi dinh s6 46/2011/ND-CP
ngay 17/6/ 2011 cta Chinh phuy;
+ Théng tu sb 31/2011/TT-
BLDTBXH ngay 03/11/2011 cua B9
Lao déng-TB&XT.
Cép gidy phép lac dong | * Ly do: thiéu s6t trong qué trinh ra
cho lao ddng 12 ngudi soat, cAp nhét.
nudc ngodi da cap gidy | * Ngi dung stra dbi:
phép lao dong va gidy . N
phép lao dong con hidu |~ Thanh phan ho so.
lyre c6 nhu cdu giao két | - MAu don, mau to khai TTHC: Van
thém hop dong lac ddng | ban dé nghi (Mau 67).
vl nguoi st dung lao 7725851

dong khac.

- Phi, 18 phi.

- Cén ctt phép ly:

+ Nghi dinh sb 46/2011/ND-CP
ngay 17/6/ 2011 cua Chinh phu,

+ Thong tu s6 31/2011/TT-
BLDTBXH ngay 03/11/2011 ctia Bd
Lao dong-TB&XH.

Ping ky hé théng thang
luong, bang luong

Pang ky lam thém gio

- Ly do: thiéu sét trong qua trinh ra
soat, cap nhat.

- N6i dung: bd sung thu tuc hanh
chinh.

Ty 1.7 1 X ~
Dang Ky 0 SO ITANg




ngach luong

Dang ky ndi quy lao
dong

Ding ky tiép nhén hd so
tam dimg déng bio hiém
x& hé1 vao qu¥ huu tri va
tir tudt

10

Déng ky dinh muc lao
dong

11

Ping ky tiéu chuén
chuyén mén nghiép vu

12

Tiép nhan hd so ky luat
lao ddng, trach nhiém
vat chat

13

Ping ky ho so nang bic
lvong




Phan II

THU TUC HANH CHINH SUA POI, BO SUNG THUQC THAM QUYEN
GIAI QUYET CUA SO LAO DPONG, THUONG BINH VA XA HOQI

(Ban hanh kém theo Quyét dinh 595 /OD-UBND ngay M thing 4 ndm 2013 cua
Chii tich Uy ban nhdn dén tinh)

1. Thi tuc cAp gidy phép cho lao ddng 1 ngudi nuée ngodi lam vige tai Viét
Nam

a) Thanh phin hd so:
* Poi véi ngudi nwée ngodi duge tuyén dung theo hinh thirc hop ddng
lao dgng:

- Van ban d& nghi cép gidy phép lao dong cua ngudi si dung lao ddng, dbi
tac phia Viét Nam hodc dai dién cua t chirc phi chinh pht nuéc ngoai.

- Phiéu dang ky du tuyén lao dong clia ngudi nude ngoai.

- Phiéu 1y lich tur phép do €O quan ¢o thim quyen clia nude ma ngudi nude ngoai
cur trii trude khi dén Viét Nam cAp. Trudng hop ngudi nude ngoai hién da cu trd tai Viét
Nam tir dti 06 thang trd 1én thi chi can phiéu ly lich tu phap do 86 Tu phap tinh, thanh phé
ctia Viét Nam noi ngudi nude ngoai dang cu tri cAp;

- Glay chimg nhén sic khoe dugc cip & nuoc ngoail hodc gidy chimg nhan stic
khoé dugc cap & Viét Nam theo quy dinh ciaBo Y t& Viét Nam;

- Chitng nhén vé trinh 4 chuyén mén, k¥ thuft cao ctia ngudi nudce ngoai:

+ Bén sao chimg nhén vé trinh do chuyén mon, I thuét cao cta ngudi nude ngoal
bao gom bang tt nthep dai hoc, thac si, tién 7 phtt hop véi chuyén mén, cong viée theo
yéu cau cha ngudi sir dung lao dong.

+ Dbi voi mot sb nghe viée chimg nhin vé R inh @6 chuyén mén, k¥ thuét cao
clia ngudi nude ngoai ¢o thd thay thé bang cac gidy t sau day:

o Glay cong nhén 1a nghé nhén do1 véi nhitng nganh nghé truyén théng do
co quan ¢6 thAm quyén clia nudc ngoai cép.

e Ban xac nhan hoic cic gidy phép lao dong hodc ban hop dbng lao dong Xac
dinh c6 it nhét 05 (ndm) kinh ngh1ern trong nghé, trong didu hanh san xuét, quan 1y
va phtt hop véi vi tri c6ng viéc ma nguoi nudc ngoai dy kién s& dam nhan. Ban xac
nhan it nhat 05 (narn) kinh nghlem néu trén do cac doanh nghiép, co quan, td chirc
ma ngudi nudc ngoai d lam viéc xac nhén.

¢ Ban liét k& céc ciu lac by béng da ma chu thu &6 di tham gia thi dau va
phai c6 chimg nhén cia ciu lac bd mé cau thu dé dé tham gia thi dAu lién trude do
dbi véi ciu thi béng da.



. Barr.lg lai may bay véan tai hang khong do co quan co thdm quyén cta Viét
Nam cép d6i véi phi cong nude ngoai.

. Giay phép bao dudng tau bay do co quan ¢ thAdm quyén cia Viét Nam cép
doi véi ngudi nudc ngoai lam coéng viéc bao dudng tau bay.
+ Céc trudng hop khéc theo quy dinh ctia Thd tuéng Chinh phu.

- 03 (ba) anh mau (kich thudc 3cm x 4cm, dau dé trén, chup chinh dién, r&
mit, rd hai tai, khéng deo kinh, phéng anh mau trang), anh chup khéng qué 06 (sau)
thang tinh tir thoi diém nguoi nude ngoai ndp ho so.

- Van ban dé ching minh viéc ngudi st dung lao dong da thong bao nhu chu
tuyén ngudi lao dong Viét Nam vao céc vi tri cdng viée du kién tuyén nguot nudce
ngoai.

* P6i véi ngwdi nuwde ngoai di chuyén ndi by doanh nghiép:

_ Vin bén d& nghi cép gidy phép lao ddng cua ngudi st dung lao dong, abi
tac phia Viét Nam ho#c dai dién cua t6 chirc phi chinh phtt nude ngoat.

- Phiéu ly lich tu phép do co quan ¢o thdm quyén ciia nuée ma ngudi nudce ngoa
cu tri trude khi dén Viét Nam cAp. Trudng hop ngudi nude ngoai hién dé cu trd tai Viét
Nam tir dti 06 thang trd 1én thi chi can phiéu Iy lich tu phap do S¢ Tu phéap tinh, thanh pho
ciia Viét Nam noi ngudi nude ngoai dang cu trd ¢ap;

- Giéy chimg nhan stc khoé dugc cép & nuGe ngoal hodc giéy chimg nhén strc
khoé dugc cap ¢ Viét Nam theo quy dinh cha BS Y t& Viet Nam;

_ Chimg nhén vé trinh 49 chuyén mén, k§ thuét cao cta ngudi nudc ngoai:

+ Ban sao chimg nhén vé trinh d6 chuyén mon, k¥ thuét cao cia ngudi nude ngoai
bao gbdm bing tot nghiép dai hoc, thac si, tién 7 phtt hop véi chuyén mdn, cong viéc theo
yéu cau clia ngudi sir dung lao dong.

+ Pbi v6i mdt sd nghé, viéc chimg nhan vé trinh d6 chuyén mdn, k¥ thuft
cao clia ngudi nudce ngoai co thé thay thé bing cac gidy to sau day:

e Gily cong nhan la nghé nhéin doi véi nhiing nganh nghé truyén thong'lo co
quan c6 tham quyén cla nudc ngoai cap. ;

e Ban x4c nhén hodc cac gidy phép lao dong hodc bén hop ddng lao d“i g x4c
dinh co it nhét 05 (nim) kinh nghiém trong nghé, trong diéu hanh san xuéf, quan ly
va phi hop véi vi trf cong viée ma ngudi nude ngoai dy kién s& ¢am nhan. Ban xdc
nhén it nhit 05 (n&m) kinh nghiém néu trén do cac doanh nghiép, co quan, to chirc
ma ngudi nude ngoai da lam viéc x4c nhan.

« Ban liét ké c4c cau lac bd béng d4 ma chu thi d6 da tham gia thi déu va
phai c6 chimg nhén cia ciu lac bd ma ciu thu d6 dd tham gia thi dau lién trude do
d6i v6i clu thi béng da.



. Bﬁmg 141 méy bay vin tai hang khong do co quan c6 thim quyén clia Viét
Nam cép dbi véi phi cong nudc ngoa.

e GiAy phép bao dudng tau bay do co quan 6 thAm quyén cta Viét Nam cép
d6i véi ngudi nude ngoai 1am cong viée bao dudng tau bay.

+ Céc trudng hop khic theo quy dinh clia Thu tudng Chinh phu.

- 03 (ba) anh mau (kich thude 3cm x 4cm, diu dé trAn, chup chinh dién, 15
mt, 18 hai tai, khong deo kinh, phéng anh mau trang) anh chup khéng qua 06 (sau)
thang tinh tir thot diém nguoi nude ngoai ndp hd so.

- Vin ban cta doanh nghiép nudc ngoai clt ngudi nudc ngoai sang lam viéc
tai hién dién thuong mai ctia doanh nghiép nudc ngoai d6 trén ldnh thd Viét Nam.

* Poi véi ngudi nude ngoal sang aé thu*c hién cac loai hop dong vé kinh
té, thwong mai, tal chinh, ngin hang, bio hiém, khoa hoc ky thuit, vian hoa, thé
thao, giao duc, y té; nha cung cap dich vu theo hop dong:

- Van ban d& nghi cp gidy phép lao dong cua ngudi str dung lao dong, ddi
tac phia Viét Nam hodc dai dién cua t8 chirc phi chinh phti nuéc ngoai.

- Phiéu 1y lich tur phép do €0 quan ¢o thim quyen clia nudc ma ngudi nudc ngoal
cur trtt trude khi dén Viét Nam cép. Trudng hop ngudi nudc ngoai hién da cu tra tai Viét
Nam tir &1 06 thang trd [én thi chi cAn phiéu 1y lich tu phép do S& Tu phap tinh, thanh phd
cta Viét Nam noi ngudi nudce ngoai dang cu tr cép;

- Glay chimg nhén stc khoé dugc cip & nude ngoal hodc gifly chimg nhan st
khot duoc cip & Viét Nam theo quy dinh cia BO Y t& Viét Nam;

- Chimg nhan vé trinh d6 chuyén mén, k¥ thuat cao ciia ngudi nudc ngoai:

+ Ban sao ching nhén vé trinh d chuy€n mén, k¥ thuét cao cta nguoi nudc ngoai
bao gom bang tdt nghiép dai hoc, thac si, tién st phtt hop véi chuyén médn, cong viée theo
yéu cau cta ngudi sir dung lao ddng.

+ P&i véi mot sb nghé, viéc chimg nhén vé trinh d§ chuyén mén, ky thuat
cao cua ngudi nude ngoai cé thé thay thé bang cac gidy to sau day:

. Glay céng nhén la nghé& nhan do1 v6i nhitng nganh nghé truyén théng do co
quan c6 thim quyén ctia nudc ngoai cép.

e Ban xé4c nhan hodc cic gidy phép lao dong hodc ban hop ddng lao ddng xac
dinh c6 it nhit 05 (nam) kinh nghlem trong nghé, trong diéu hanh san xuit, quan ly
va phit hop véi vi tri cdng viéc ma ngudi nude ngoal du kién s& d¢am nhan. Ban xac
nhan it nhét 05 (nam) kinh nghiém néu trén do cdc doanh nghiép, co quan, té chirc
ma ngudi nude ngoai da lam viéc xac nhéan.



" . Bsfn liét lhcé Cf’lc cflu lac b? b<")ng‘ d4 ma ciu tha d6 da tham gia thi déu va
phai co c‘hung nhén cta ciu lac bd ma ciu thu d6 da tham gia thi ddu lién trude d6
doi véi cau thu bong da.

. Bé’r‘lg lai may bay vén tai hang khéng do co quan ¢6 thAm quyén clia Viét
Nam cép d6i voi phi cong nudce ngoai.

L Gidy phép bao dudng tau bay do co quan cé thdm quyén ctia Viét Nam clp
do61 voi ngudi nude ngoai lam cdng viée bao dudng tau bay.

+ Céc truong hop khac theo quy dinh cta Thu tudéng Chinh phu.

- 03 (ba) anh mau (kich thudc 3cm x 4cm), ddu dé trén, chup chinh dién, r3
mt, r6 hai tai, khong deo kinh, phong anh mau trang), anh chup khong qué 06 (sau)
thang tinh tir th&t diém ngudi nude ngoai ndp hod so.

- Hop ddng ky két gitra d6i tac phia Viét Nam va phia nuéc ngoai.

* Pbi vé#i ngwdi nwée ngoai dai dién cho té chire phi chinh phit nuée
ngoai dwge phép hoat dong theo quy dinh ciia phap luit Viét Nam:

- Vian ban dé nghi cép gidy phép lao dong cia ngudi sir dung lao déng, dbi
tac phia Viét Nam hodc dai dién cta t6 chitc phi chinh phu nuéc ngoai.

- Phiéu ly lich tw phép do co quan ¢ thdm quyén cla nudec ma ngudi nude
ngodi cu tri trudce khi dén Viét Nam cap. Truong hop ngudi nude ngoai hién da cu
tr( tai Viét Nam tir &0 06 thang trd 1én thi chi can phiéu ly lich tu phap do S& Tu
phép tinh, thanh phd cua Viét Nam noi ngudi nudce ngoai dang cu tri cép;

- Gidy ching nhén stc khoé dugc cp & nudc ngoai hodc gidy chimg nhan
strc khoé dugc cip & Viét Nam theo quy dinh cia Bd Y t€ Viét Nam;

- Chirng nhén vé trinh d6 chuyén mén, k§ thuat cao cia ngudi nudce ngoa:

+ Ban sao chimg nhén vé trinh d6 chuyén mén, k¥ thuét cao clia ngudi nudc ngoai
bao gdém bang t6t nghiép dai hoe, thac si, tieén sT phu hop v&i chuyén mon, cong viéc theo
yéu ciu ctia ngudi st dung lao dong.

+ Dbi voi mét sé nghé, viéc ching nhan vé trinh d chuyén mén, k§ thudt
cao clia ngudi nude ngoai cb thé thay the bang cac gidy to sau day:

o Gihy cong nhan la nghé nhén dbi voi nhitng nganh nghé truyén théng do co
quan c6 tham quyén ciia nudc ngoai cap.

¢ Ban xac nhin hodc cac gié‘iy phép lao dong hodc brgm hop déng laq dong xac
dinh c6 it nht 05 (ndm) kinh nghiém trong nghé, trong dieu hanh san xuét, quan ly
v phit hop véi vi tri cdng viéc ma ngudi nude ngoai du kién s& dam nhén. Ban xéc
nhan it nhat 05 (n&m) kinh nghiém néu trén do cdc doanh nghiép, co quan, t6 chire
ma ngudi nude ngoai di lam viée xac nhén.




e Ban liét ké céc ciu lac bd bong da ma clu thu do da tharr} gia‘ thi dau vé
phai c¢6 ching nhén cta ciu lac by ma cau tht do dé tham gia thi dau lién trude dé
d6i voi chu thi bong da.

e Bing lai may bay vén tai hang khéng do co quan c6 thidm quyén ctia Vié
Nam cip d6i v&i phi cong nrdc ngoai.

o Gidy phép bao dudng tau bay do co quan ¢6 thdm quyén cia Viét Nam ciy
dbi v6i ngudi nude ngoai lam cong viée bao dudng tau bay.

+ Céc truong hop khéc theo quy dinh cia Thi tudng Chinh pht.

- 03 (ba) anh mau (kich thudc 3cm x 4cm), d4u d& tran, chup chinh dién, r¢
maét, r0 hai tai, khong deo kinh, phéng 4nh mau tréng), anh chup khéng qué 06 (sau
thang tinh tir thoi diém ngudi nude ngoai ndp hd so.

- Gidy chuing nhén t chuc phi chinh phi nuéc ngoai duge phép hoat dong
theo quy dinh ctia phap luit Viét Nam.

* P6i voi ngudi nuée ngoai vao Vigt Nam dé thwe hién cac g6i thau hoic
du 4n ciia nha thdu nuéc ngoai da tring thau tai Viét Nam:

- Vin ban d& nghj cp gidy phép lao dong clia ngudi st dung lao ddng, db;
tac phia Vigt Nam hodc dai dién cta t6 chie phi chinh phii nude ngoai.

- Phiéu 1y lich tu phép do co quan ¢6 thdm quyén clia nudc ma nguot nudc ngoa
cur tri trude khi dén Viét Nam cép. Trudng hop ngudi nuée ngoai hidn da cur tri tai Vid
Nam tlr dti 06 théng tr& 1én thi chi can phiéu 1y lich tw phép do S& Tw php tinh, thanh phé
cta Viét Nam noi ngudi nude ngoai dang cu trii cAp:

- Gidy chimg nhén sic khoé dugc clp & nudc ngoai hodc gidy chimg nhén siic
khoé dugc cdp & Viét Nam theo quy dinh ctia B& Y t& Viét Nam;

- Chirng nhén vé trinh d8 chuyén mén, k§ thuit cao cia ngudot nudc ngoal:

+ Ban sao chimg nhan vé trinh do chuyén mén, k¥ thuat cao cia ngudi nudc ngoai
bao g0m bang tot nghiép dai hoc, thac sf, tién si pht hop véi chuyén mén, céng viée theo
y€u ciu cua ngudi st dung lao ddng,

+ D1 v6i mot 50 nghé, viéc chiing nhin vé trinh dd chuyén mén, kj thuat
cao cua ngudi nudc ngoai co thé thay thé bing céc giay t& sau day:

* Gidy cong nhén 12 nghé nhin d6i véi nhimg nganh nghé truyén théng do co
quan ¢6 thdm quyen clia nudc ngoai cép.

* Ban xac nhén hoic cic gidy phép lao dong hodc ban hgp ddng lao dbng xac
dinh c6 it nhat 05 (ndm) kinh nghiém trong nghé, trong didu hanh san xudt, quan ly
va phu hop vOi vi tri cong viéc ma ngudi nuéce ngoai du kién s& dam nhéin. Ban xac
nhén ft nhat 05 (ndm) kinh nghiém néu trén do cic doanh nghiép, co quan, td chic
ma ngudi nwde ngoai da lam viée x4c nhan.



. * Banliét ké céc cau lac b bong da ma cau thi d6 d& tham gia thi déu va
p};l.al c6 cflu‘ng nhén cta cdu lac bd ma cau thu dé di tham gia thi d4u lién trudc do
dd1 v&i cau thi bong da.

. B%r}g l,é}i m.éy bay vén tai hang khong do co quan cé thdm quyén cia Viét
Nam céap d6i véi phi cong nuéce ngoai.

. Gisy phép bao dudng tau bay do co quan c6 thdm quyén ctia Viét Nam cép
doi voi ngudi nudce ngoai lam cdng viée bao dudng tau bay.
+ Céc trudmg hop khéc theo quy dinh ctia Thi tuéng Chinh phu.

- 03 (ba) anh mau (kich thudc 3cm x 4cm)’, dau dé tran, chup chinh dién, rd
mat, 18 hai tai, khong deo kinh, phong anh mau tréng), anh chyp khéng qud 06 (sau)
thang tinh tir thoi diém ngudi nudce ngoai ndp hod so.

Trudng hop nguoi nude ngoai duge nha thau tuyén sau khi d& tring théu
Rhéi c6 thém phi€u dang ky du tuyén lao dong va vén ban chép thudn ctia Chu tich
Uy ban nhan dan tinh.

Phiéu ly lich tw phdp v gf'ii’y chirng nhan sivc khoe theo quy dinh trén phai
diroc co' quan co thﬁ‘m qu)‘)é‘n cap trong thoi han 180 (mgt trdm tdm muwoi) ngay,
tinh dén ngay ndp ho so dé nghi cap giay phép lao dong.

_ - Vin ban ching minh viéc nguoi st dung lao dong dd théng bdo nhu cau
tuyén lao dong Viét Nam vao cac vi tri cdng viée dy kién tuyén ngudi nudc ngoai.

b) Mau don, mau to khai TTHC:

- Pon dé nghi gép gidy phép hoat déng dich vu dua ngudi lao dong di lam
viéc & nude ngoai (Mau 50).

- Phiéu ding ky du tuyén (MAu 66).

- Vin ban d& nghi (Mau 67).

¢) Céan cir phap ly TTHC:

- Nghi dinh sb 34/2008/NB-CP ngay 25/3/2008 cua Chinh pht quy dinh vé
tuyén dung va quan Iy ngudi nudce ngoai lam viée tai Viét Nam;

- Nghij dinh s6 46/2011/ND-CP ngdy 17 thang 6 nim 2011 cta Chinh pht stra
61, bd sung mdt sé didu cua Nghi dinh s6 34/2008/ND-CP ngay 25 thing 3 nim
2008 cia Chinh phtt quy dinh vé tuyén dung va quéan ly ngudi nuée ngoai lam viée
tai Viét Nam;

- Théng tu sb 08/2008/TT-BLDTBXH ngay 10/6/2008 cua Bo Lao dong -
TBXH huéng din thi hanh mét sb diéu cua Nghi dinh sd 34/2008/ND-CP‘ ngdy
25/3/2008 cta Chinh pht quy dinh vé tuyén dung va quan ly ngudi nude ngoal lam
viée tai Viét Nam,; '
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- Théng tu sb 31/2011/TT-BLDTBXH ngay 03/11/2011 cua Bo Lao c‘ic}ng-
TB&XH hudng dan thi hanh mot s6 didu Nghi’dinh s6 34/2008/ND-CP ngay 25
thang 3 nam 2008 cta Chinh pht va Nghi dinh s6 46/2011/ND-CP ngay 17 thang 6
nam 2011 cia Chinh phu sira ddi, b6 sung mdt so diéu cia Nghi dinh s6
34/2008/ND-CP ngay 25 thang 3 nam 2008 ctia Chinh phu quy dinh vé tuyén dung
va quan ly ngudi nudc ngoai lam viée tai Viét Nam.

2. Thi tuc cap lai gidy phép lao ddng cho lao dgng 12 ngudi nwée ngoai lam
viéc tai Viét Nam.

Cin ctr phap ly TTHC:

- Nghi dinh sb 34/2008/ND-CP ngay 25/3/2008 ctia Chirh pht quy dinh vé
tuyén dung va quan 1y ngudi nudc ngoai lam viée tai Viét Nam;

- Nghi dinh s 46/2011/ND-CP ngay 17 thang 6 nim 2011 ctia Chinh phu stta
dbi, bd sung mot sé didu clia Nghi dinh s 34/2008/ND-CP ngay 25 théng 3 nim
2008 ciia Chinh phtt quy dinh v& tuyén dung va quan ly ngudi nuéc ngoai lam viée
tai Viét Nam;

- Thong tu §6 31/2011/TT-BLDTBXH ngay 03/11/2011 cta B Lao dong-
TB&XH hudng dan thi hanh mdt s6 dieu Nghi dinh s6 34/2008/ND-CP ngay 25
thdng 3 ndm 2008 ctia Chinh pht va Nghi dinh s6 46/2011/ND-CP ngay 17 thang 6
nim 2011 cua Chinh phu stta d6i, b6 sung mot s diéu cula Nghi dmh SG
34/2008/ND-CP ngay 25 thang 3 nim 2008 cia Chinh pht quy dinh vé tuyén dung
va quan ly nguoi nudc ngoai lam viée tai Viét Nam.

3. Thii tuc gia han gidy phép lao djng cho lao ddng I3 ngudi nuée ngodi lam
viéc tai Viét Nam

a) Thanh phﬁn hd so:

* Hb sor dé nghi gia han gidy phép lao ddng ddi v&i ngudi nwée ngoai lam
viée theo hinh thire hop dbng lao dong:

- Van ban d& nghi gia han gidy phép lao dong ciia ngudi st dung lao dong;

- Ban sao hop dbng hoc nghé duge ky gitta doanh nghiép voi lao dong Viét
Nam d€ dao tao lao dong Vviét Nam thay thé cdng viéc ma ngudi nudc ngoai dang
dam nhiém hodc van ban dé ching minh di thyc hién chuong trinh, ké hoach dao
tao lao Eié‘)ng Viét Nam theo quy dinh tai khoan 1 Piéu 132 coa B6 luat Lao ddéng dé
thay thé cho céng viéc ma ngudi nude ngoai dang dam nhigm. Noi dung chuong
trinh, ké hoach dao tao gdm: sb lugng ngudi cin dao tao vao tirng vi tri céng viéc,
thoi gian va hinh thirc do tao, noi dio tao va viée té chitc thuc hién dao tao, két
qua dao tao;

- Ban sao hop dbng lao dong;

- Gi4y phép lao dong da duwoc cép;



* Ho so dé nghi gia han gidy phép lao déng dbi vei nguwoi nwée ngoai di
chuyén ndi by doanh nghigp:

- Pé nghj gia han gidy phep lao ddng ctia dai dién doanh nghiép nuée ngoai
dd thanh l4p hién dién thwong mai trén lanh thé Viét Nam;

- Vin ban dé ching minh ngudi nuwde ngoai di chuyén ndi bd doanh nghiép
tiép tuc 1am viée tai Viét Nam;

- Gidy phép lao ddng dd duoc cip.

* 1 so dé nghi gia han glay phép lao dong d6i v&i ngudi nuée ngoai vao
thwc hién cac loai hgp dong vé kinh te, thwong mai, tai chmh ngin hang, bao
hiém, khoa hoc k¥ thuit, vin ho4, thé thao, gido duc, y té; nha cung cap dich

vu theo hop déng:

- Pé nghi gia han gidy phép lao dong cia déi téc phia Viét Nam;

- Ban sao hop dong ky két gitta déi tac phia Viét Nam va phia nudc ngoai;

- Giéy phép lao ddng da dugc cép.

b) Méu don, miu t¥ khai TTHC: Vin ban d& nghi gia han (M3u 68)

c) L€ phi: 200.000d

d) Céan ¢t phap 1y:

- Nghi dinh s6 34/2008/ND-CP ngay 25/3/2008 ctia Chinh pht quy dinh vé

tuyén dung va quan ly ngudi nude ngoai lam viée tai Viét Nam,;

- Nghidinh sg”’) 46/201 1/ND-CP ngay 17 thang 6 ndm 2011 cta Chinh phu sira
doi, bd sung mft sO dicu cua Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nim
2008 cta Chinh phu quy dinh vé tuyén dung va quéan ly ngudi nuéc ngoai lam viéc
tai Viét Nam;

- Théng tu sb 08/2008/TT- BLDTBXH ngay 10/6/2008 cia B6 Lao dong -
TBXH hudng din thi hanh mot s& dleu ciia Nghi dinh s6 34/2008/ND-CP ngay

25/3/2008 clia Chinh pht quy dinh vé tuyén dung va quan ly ngudi nude ngoai lam
viéc tai Viét Nam;

- Théng tw sé 31/2011/TT- BLDTBXH ngay 03/11/2011 cta Bo Lao dong-
TB&XH huéng dan thi hanh mot s6 didu Nghi dinh sb 34/2008/NP-CP ngay 25
thang 3 ndm 2008 cua Chinh phu va Nghi dinh s& 46/2011/ND-CP ngay 17 thang 6
nam 2011 cta Chinh phu sta dbi, bd sung mot sb didu cua Nghi dinh sb
34/2008/ND-CP ngay 25 thang 3 nam 2008 ctia Chinh phii quy dinh vé tuyén dung
va quan Iy ngudi nude ngoai lam vige tai Viét Nam.

4. Cap glay phep lao dfng cho lao dong la ngwdi nude ngoai da chp glay phep
lao dong va gidy phép lao dong con hig¢u luc ¢6 nhu ciu giao két thém hop ddng
lao ddng v&i ngudi sir dung lao dgng khac.
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a) Thanh phén hé so:

* Poi véi ngum nudc ngoal da dwoc cap glay phép lao djng va dang con
hiéu lire ma co nhu ciu lam viée cho doanh nghiép khac cing vi tri cong vige
da ghi trong gidy phép lao dong

- Vin ban d& nghi cp gidy phép lao ddng ctia ngudi sir dung lao dong, dabi
tac phia Viét Nam hodc dai dién cua to chirc phi chinh pht nuéce ngoal.

- 03 (ba) anh mau (kich thudc 3cm x 4em, d4u d& trin, chup chinh dién, 1
mit, 18 hai tai, khéng deo kinh, phong anh mau t1ang), anh chup khong qua 06 (séu)
thang tinh tir thoi diém ngudi nuée ngoai ndp hé so.

- Gidy phép lao dong di duge cAp hodc ban sao gidy phép lao dong da dugc
cap.

* Pbi véi ngu’m nuoée ngoal da dwge clp glay phép lao dong va dang con
hleu lirc ma ¢6 nhu cAu lam cong viée khac cung vi tri cong viée da ghi trong
gidy phép lao ddng:

- Vin ban d& nghi cép gidy phép lao dong cua nguodi s dung lao dong, dbi
tac phia Viét Nam hoéc dai dién cua td chirc phi chinh pht nudc ngoal

- Glay chimg nhén stic khoé dugc cip & nudc ngoai hode gify chimg nhan strc
khoé dugc cap ¢ Viét Nam theo quy dinh clia B6 Y t& Viét Nam (dugc co quan c6 thdm
quyen cap trong thoi han 180 (mét trim tdm muoi) ngay, tinh dén ngay ndp hd so
d& nghi cap gidy phép lao dong).

- Chtng nhén vé trinh dd chuyén mén, k¥ thuét cao clia ngudi nudc ngoai:

+ Bén sao chiing nhéan vé trinh dd chuyén mon, k¥ thuat cao cla ngudi nudc ngoal

bao gorn bing 6t ngh.lep dai hoc, thac si, tién s7 phtt hop véi chuyén mén, cdng viée theo
yéu cau cia nguoi st dung lao ddng.

+ Pbi voi mot sd nghe viéc ching nhén v& trmh dd chuyén mon, k§ thuit
cao clia ngudi nuwdc ngoai co thé thay thé bing cac gidy to sau day:

. Glay cong nhén la nghé nhan do1 v6i nhitng nganh nghé truyén théng do co
quan c6 thAm quyén ctia nude ngoai cap.

e Ban xé4c nhan hosc cc gidy phép lao dong hodc ban hop ddng lao dong xac
dinh c6 it nhét 05 (ndm) kinh nghiém trong nghé, trong didu hanh san xuit, quan ly
va phlt hop véi vi tri cdng viéc ma nguoi nudce ngoai du kién s& dam nhan. Ban xac
nhén it nhét 05 (nam) kinh nghiém néu trén do céc doanh nghiép, co quan, t6 chic
ma ngudi nudc ngoai da lam viéc xac nhan.

e Ban liét k& cac ciu lac bd bong da ma cau thd d6 da tham gia thi diu va
pl"léi cd chirng nhén cua ciu lac bd ma cau thu d¢6 déd tham gia thi déu lién trude do
doi vai cau thi bdng da.
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. Bé:(l?g lé}i may bay vén tai hang khong do co quan ¢6 thdm quyén ctia Viét
Nam cdp do1 véi phi céng nwdc ngoai. .
o Gié‘}}f phép bao dudng tau bay do co quan co thdm quyén cta Viét Nam cip
déi voi ngudi nurde ngoai lam céng viée bao dudng tau bay.
+ Céc trudng hop khéc theo quy dinh ctia Tha tudng Chinh phu.

- 03' (b'a) anh mau (kich thude 3cm x 4cm, d4u dé trn, chup chinh dién, rd
mat, r3 hai tai, khong deo kinh, phong anh mau trang), anh chup khéng qua 06 (sau)
thang tinh tlr thoi diém ngudi nuée ngoai ndp ho so.

- Gidy phép lao dong da dugc cép ho#ic ban sao gidy phép lao dong da duoc

~

cap.

* Pbi véi ngudi nude ngoai da dugc cip gidy phép lao dong nhung hét
hiéu Iyc hodc v6 hiu cé nhu ciu 1am viéc cho doanh nghi¢p khac cing vi tri
cong viéc da ghi trong gidy phép lao dng:

- Vin ban d& nghi cp gidy phép lao ddéng ctia ngudi st dung lao dong, d6i
tac phia Viét Nam ho#c dai dién cua to chire phi chinh pht nuréc ngoai.

- Ching nhén vé trinh d6 chuyén mén, k¥ thuét cao cta ngudi nude ngoai:

+ Bén sao chimg nhan vé trinh d6 chuyén mén, k¥ thudt cao ciia ngudi nudc ngoai
bao gdm bang tot nghiép dai hoc, thac si, tién si phi hop véi chuyén mén, cOng viée theo
yéu cau ctia nguoi sir dung lao dong.

+ Dbi voi mdt sb nghé, viéc ching nhin vé trinh d6 chuyén mdn, k¥ thuat
cao cua ngudi nudc ngodi cé the thay the bang céac gidy to sau day:

o Gidy céng nhén la nghé nhan db1 voi nhitng nganh nghé truyén théng do (§
quan c6 tham quyén clia nudce ngoai cép. AN

e Ban xac nhan hodc cac gidy phép lao dong hodc ban hop ddng lao dgng Xéf:'
dinh c6 it nhat 05 (nam) kinh nghiém trong nghé, trong diéu hanh sén xuat, quan |y
va phi hgp véi vi tri cong viéc ma ngudi nude ngoai dy kién s& dam nhén. Ban x’
nhan it nhat 05 (ndm) kinh nghiém néu trén do cac doanh nghiép, co quan, to efiirc
ma ngudi nudc ngodi di lam viéc xéc nhén.

o Ban liét ké cac cau lac bo bong da ma céu thu d6 d& tham gia thi ddu va
phai cé ching nhan cua cu lac bd ma cau thi do6 da tham gia thi dau lién trudc do
ddi vdi cau thi bong da.

e Bing lai may bay vén tai hang khong do co quan ¢o thidm quyén cta Viét
Nam cip d6i vdi phi cong nude ngoai.

o Gily phép bao dudng tau bay do co quan ¢o thidm quyén clia Viét Nam cép
d4i v&i ngudi nude ngodi lam cong viéc bao dudng tau bay.

+ Céc trudong hop khic theo quy dinh ctia Thu tuéng Chinh phu.
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- 03 (ba) anh mau (kich thude 3em x 4cm, ddu dé tran, chup chinh dién,’ré
mit, rd hai tai, khong deo kinh, phéng anh mau tlang), anh chup khong qua 06 (sau)
thang tinh tir thoi diém ngudi nudc ng0a1 ndp hd so.

- Gidy phép lao dong da dugc cép hoic ban sao gidy phép lao dong da dugc
cap.

b) MAu don, mau to khai TTHC:

- Phiéu ding ky du tuyén lao dong cia ngudi nudc ngoai (Miu 56).

- Vin ban d& nghi (M2u 67).

¢) Phi, 1€ phi: 400.000d

d) Can cir phap ly:

- Nghi dinh s& 34/2008/ND-CP ngay 25/3/2008 cua Chinh phi quy dinh vé

tuyén dung va quén ly ngudi nude ngoai lam viéc tai Viét Nam;

- Nghi dinh so 46/2011/ND-CP ngay 17 thang 6 nam 2011 ctia Chinh phu stra
d5i, bd sung mot sb diéu cua Nghi dinh s 34/2008/ND-CP ngay 25 thang 3 nam
2008 clia Chinh phu quy dinh vé tuyén dung va quan 1y ngudi nudc ngoai lam vige
tai Viét Nam;

- Thong tu sb 08/2008/TT-BLDTBXH ngay 10/6/2008 cua Bo Lao dong -
TBXH huong din thi hanh mét s6 dleu ctia Nghi dinh sb 34/2008/ND-CP ngay
25/3/2008 ctia Chinh phtl quy dinh vé tuyén dung va quan 1y ngudi nudc ngoai lam
viéc tai Viét Nam;

- Thong tu sé 31/2011/TT- BLDTBXH ngay 03/11/2011 cia BO Lao dong-
TB&XH hudng din thi hanh mot sb diéu Nghi dinh sd 34/2008/NP-CP ngay 25
thang 3 nam 2008 cta Chinh phi va Nghl dinh sb 46/201 1/ND-CP ngay 17 thang 6
nam 2011 cta Chinh phu stra dbi, bd sung mét s6 diéu cida Nghi dinh sb
34/2008/ND-CP ngay 25 thang 3 nam 2008 cta Chinh phl quy dinh ve tuyén dung
va quan ly ngudi nudce ngodi lam viée tai Viét Nam.

5. Tha tuc ding ky hé théng thang lwong, bang luong
a) Trinh ty thue hién:

- B’uc’rc 1: Doanh nghiép st dung lao dong chudn bi dﬁy dt hd so ndp tai
phong Tiép dan, S& Lao ddng -Thuong binh va X2 hdi.

- Bude 2: Céng chirc tiép nhan hé so va kidm tra hd so.
+ Trudng hop hd so diy du, hop 18 thi viét gidy hen.

+ Trudong hop hd so con thidu hodc chua hop 1€, thi huéng din dé doanh
nghiép bo sung thém hodc lam lai cho kip thoi.
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- Buéf: 3: T:(rong thdi han 10 ngay ké tir ngay nhén duoc hd so hop 18, diy du
ngudi lap ddng dén nhén vin ban chép thudn ding ky hé théng thang luong, bang
luwong tai phong Ti€p dén, S¢ Lao dong - TB&XH.

b) Cach thirc thue hign: G hd so tryc tiép hoic bing dudng buu dién dén
S Lao dong - TB&XH. '

¢) Thanh phan, s6 lugng hd so:
- Thanh phin hd so, bao gdm:
+ Coéng vin dé nghi dang ky;

+ Hé théng thang lwong, bang lwong doanh nghiép xay dung hoic sira dbi, bd
sung;

+ Ban quy dinh cac tiéu chuédn va diéu kién ap dung déi véi timg chic danh
hodc nhém chire danh nghé, céng viée trong thang luong, bang luong;

+ Y kién tham gia ctia Ban chip hanh cong doan co s& hoiic Ban chép hanh
cdng doan 1am thoi trong doanh nghiép (Bién ban thong nhat cta BCH céng doan
va ngudi sir dung lao dong).

- 86 lugng hd so: 01 bd.

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan du hé so hop l&.
¢) Pbi twgng thye hign thi tuc hanh chinh: Té chirc

f) Co quan thye hign thi tuc hanh chinh: S¢ Lao dong — TB&XH.

g) Két qua thue hién thd tuc hanh chinh: Vian ban chép thuan

h) Lé phi: Khong

i) Tén miu don, miu to khai: Khong

k) Yéu ciu diéu Ki¢n thye hién thi tuc hanh chinh: Khéng

1) Can cir phap Iy ciia thid tuc hanh chinh:

- Bd luit Lao d6ng ngay 23/6/1994,

- Luat sira d6i, bd sung mdt s diu cta Bo luat Lao ddng ngay 02/4/2002;
- Ludt stra ddi, bd sung mot s didu cua BO luat Lao ddng ngay 29/11/2006;

- Nghi dinh sb 114/2002/ND-CP cua Chinh pht ngay 31/12/2002 quy dinh
chi tiét va huéng din thi hanh mot s diéu ctia BO ludt Lao dong ve tién luong;

- Thong tu sb& 28/2007/TT-BLDTBXH ctia Bd Lao dong-TBXH ngay
05/12/2007 sta @61 Thong tu 13/2003/TT-BLDTBXH va Théng tu 14/2003/TT-
BLDPTBXH ngay 30/5/2003 hudng din thuc hién mot so dieu cia Nghi dinh
114/ND-CP ngay 31/12/2002 ctia Chinh phti vé tién lwong;
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- Théng tu sé 23/201 VTT-BLDTBXH ngay 16/9/2011 huéng dan thuc hién
muc luong téi thidy vung dbi véi ngudi lao dong am viée & cong ty, doanh nghiép,
hop tac x3, t§ hep tac, trang trai, ho gia dinh, c4 nhan va cic CO quan, t6 chitc ¢é thué
muén lao dong.

6. Thi tyc ding ky lam thém gior

a) Trinh ty thue hién:

-~ Buéce 1: Pon Vi sir dung lao ddng chudn bj diy di hd SO ndp tai phong Tiép
dan, S& Lao dong - Thuong binh va X3 héi.

-~ Bude 2: Céng chie ti€p nhén hd s va kiém tra hd so.

don vj sir dung lao dong dén nhin quyét dinh chr?ip thudn lam thém g‘i(‘)' tai phong
Tiep dan, S& Lao déng - TB&XH.

b) Céch thiic thye hign: G; hd so tryc tiép hofic bing dudng buy dién dén
S& Lao dong - TB&XH.

¢) Thanh phin s§ lwgng hé se:
- Thanh phin hd 50, bao gdm:

+ Cong van xin phép duoc 1am thém tir trén 200 gior dén 300 810 trong nim
cua doanh nghiép.

+ Vin ban thoa thuén caa ngudi lao déng lam thém gio.

* Phuong 4n 1am thém tir trén 200 gio dén 300 8id trong nim.

- Sé lwong hd sg: 02 b,

d) Thoi han gidi quyét; 10 ngay lam viée k& iy ngay nhan di hd sg hop 1é.

e) Péi tugng thue hién thaq tye hanh chinh; T3 chirc

h) Lé phi: Khéng
1) Tén miy don, miu ty khaj: Khéng
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k) Yéu ciu diéu kign thuc hién thd tuc hanh chinh: Khong
I) Cén cit phap Iy céa thi tuc hanh chinh:

- Nghi dinh s6 109/2002/ND-CP ngay 27/12/2002 ciia Chinh phu sita déi, bé
sung mot s6 diéu cia Nghi dinh 195/CP ngay 31/12/1994 ciia Chinh phtl quy dinh
chi ti€t va hudng dan thi hanh mét s6 diéu cia B6 lust Lao dong vé thoi gior lam
viée, thoi gio nghi ngoi; .

- Théng tu s6 15/2003/TT-BLDTBXH ngay 03/6/2003 cua Bo Lao déng—
TBXH vé viéc huéng dan thuc hién 1am thém gio theo quy dinh clia Nghi dinh
109/2002/ND-CP ngay 27/12/2002 ctia Chinh ph.

7. Thi tuc ding ky hé so nang ngach lwong
a) Trinh ty thuc hién:

- Buée 1: Doanh nghiép st dung lao dong chudn bj ddy di hd so ndp ta
phong Ti€p dan, S& Lao dong -Thuong binh va Xa héi.

- Burde 2: Cong chirc tiép nhén hd so va kiém tra hd so.
+ Trudng hop hd so day du, hop 18 thi viét gidy hen.

+ Trudng hop hd so con thiéu hodc chua hop 16, thi husng ddn dé doanh ——s
A A " - N . . .. ) Tf.
nghiép bo sung thém hodc lam lai cho kip thoi. e
- Bude 3: Trong thoi han 10 ngay ké tir ngay nhén dugc hb so hop 18, day dﬁ_,"";'».jﬁj )
doanh nghiép str dung lao ddng dén nhan quyét dinh ning ngach luong tai phong K (q,::
Tiép dén, S& Lao ddng - TB&XH. 7 'V,p
b) Cach thire thue hién: Gui hd so truc tiép hodic bing dudng buu dién dén \’_:;:—

S& Lao dong - TB&XIH.

¢) Thanh phén sé lwong hd so:

- Thanh phén hd so, bao gém:

+ Cdng vin d& nghi ctia doanh nghiép.

+ Danh sach d& nghi ning ngach va xép luong ddi vai vién chitc chuyén mon,
nghiép vu ctia doanh nghiép.

+ Quyét dinh thanh lap Hdi dong thi nang ngach luong.

+ Bién ban hop Héi dbng thi nng ngach luong.

+ Pon xin ning ngach luong cia vién chiic chuyén mon, nghiép vu.

+ Théng bao hinh thirc td chirc thi ndng ngach luong.

+ K&t qua thi ning ngach luong.

+ Danh séach du thi ndng ngach luong,

- S6 luong hd so: 02 bd.



d) Thoi han giai quyét: 10 ngay lam viéc k& tir ngay nhén dd hd so hop 1é.
¢) Pbi twgng thye hién thi tuc hanh chinh: T8 chitc

f) Co quan thuyee hién tha tuc hanh chinh: S& Lao dong — TB&XH.

g) Két qua thue hign thii tuc hanh chinh: Quyét dinh hanh chinh

h) L& phi: Khong

i) Tén miu dom, mAu t& khai: Danh sich d nghi ning ngach luong d6i véi
vién chic chuyén moén, nghiép vu trong cac doanh nghiép nha nudc (Mau
69)(Ban hanh kém theo Thong tu sé 04/1998/TT-BLPTBXH ngay 04/04/1998 cua
B¢ Lao dong — Thuong binh va xd hoi).

k) Yéu ciu didu kién thyc hién thi tuc hanh chinh:
- Doanh nghiép tb chic thi ning ngach phai c6 du cac didu kién sau day:

+ D4 dang ky tiéu chudn chitc danh chuyén mén, nghiép vu véi co quan 6
tham quyén theo phén cip quan ly.

+ X4e dinh dugc nhu cau cdng viée doi hoi sir dung vién chirc chuyén moén,
nghiép vu & céc ngach can thi.

- Vién chirc phai c6 dii cac dieu kién sau ddy méi duge xem xeét thi nang
ngach:

+ C6 du thdi gian thdm nién & ngach hién gitt theo quy dinh cua tiéu chudn
chuyén mén, nghiép vu doanh nghiép.

+ Khéng vi pham ndi quy lao déng ciia doanh nghiép.

+ C6 don xin thi ning ngach va dugc Hoi ddng thi ning ngach cia doanh
nghiép chap thuén.

1) Cin ctr phap ly cta thi tuc hanh chinh:

- Nghi dinh s& 205/2004/ND-CP ngay 14/12/2004 cua Chinh pht quy dinh hé
thong thang lwong, bang luong va phu cdp luong trong cac cdng ty nha nudc;

- Thong tu sd 04/1998/TT-BLDTBXH ngay 04/4/1998 clia B9 Lao déng—
TBXH hudng dan xiy dung tiéu chuan va thi ndng ngach vién chiic chuyén mon,
nghiép vu trong doanh nghiép nha nudc.

8. Tha tuc ding ky ndi quy lao dong
a) Trinh tyw thwe hién:

- Budce 1: Doanh nghiép sir dung lao ddng chuin bi diy dii hd so ndp tai
phong Tiép dén, S& Lao dong - Thuong binh va Xa héi.

- Buéc 2: Cong chuc tiép nhan hd so va kiém tra hd so.

+ Trudng hop hd so day da, hop 18, thi viét gidy hen.
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+ Trudng hop hd so con thiéu hodic chua hop 1& thi huéng din dé doanh
nghiép bd sung thém hoic lam lai cho kip thoi.

- Bude 3: Trong thoi han 10 ngay ké tir ngay nhan dwoc hd so hop 18, ddy du
doanh nghiép sir dung lao dong dén nhan van ban chép thun dang ky ndi quy lao
ddng tai phong Tiép dan, S& Lao dong - TB&XH. |

b) Cach thitc thwe hién: Gui hd so truc tiép hoac bang dudng buu dién dén
S&¢ Lao dong - TB&XH.

¢) Thanh phan sb lwgng hd so: :
I

+ Vin ban dé nghi ding ky néi quy lao dong; !

- Thanh phan hd so, bao gdm:

+ Quyét dinh ban hanh ni quy lao ddng;
+ Bén ndi quy lao dong;

+ Cac vén ban quy dinh cta don vi ¢6 lién quan den ky luét lao dong va trach
nhiém vat chat (néu co).

- S luong hé so: 01 b, :

d) Thoi han giai quyét: 10 ngay lam viée ké tur ﬁgéy nhén dd hd so hop 18.
e) Pobi tuwgng thue hién thi tuc hanh chinh: T8 chirc

f) Co quan thue hién thi tuc hanh chinh: S& Lao déng — TB&XH.

g) K&t qua thie hién tha tuc hanh chinh: Vin ban chép thuin

h) Lé phi: Khong :;

i) Tén mau don, mau to khai: |
+ Vin ban dé nghj ding ky ndi quy lao déng (mai 70);

+ Quyét dinh ban hanh ndi quy lao déng (méu 71).

k) Yéu cau diéu kién thwe hién thi tuc hanh chinh: Khéng
I) Can cir phap ly ctia tha tuc hanh chinh:

- B luat Lao dong;

- Nghi dinh sé 41/ 1995/ND-CP ngay 6/7/1995 ctia Chinh pht quy dinh chi
tiét va hudéng dan thi hanh mét sb didu cia B luit Lao dong vé ky luét lao ddng va
trach nhiém vat chét;

- Nghi dinh s 33/2003/NB-CP ngay 02/04/2003 cia Chinh phu sira dbi, bd
sung mot s6 didu Nghi dinh 41/1995/ND-CP ngay 6/7/1995 cua Chinh phu quy dinh
chi tiét va hudng din thi hanh mét sb diéu ctia B9 luat Lao ddng vé ky luat lao ddng

va trach nhiém vit chat |I
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- Théng tu sé 19/2003/TT-BLDTBXH ngay 22/9/2003 ctia BLDTB&XH
huéng dan thi hanh mét sé didu caa Nghi dinh 41/ 1995/NB’-CP‘ ngay 6/7/1995 cila
Chinh ph quy dinh chi tiét va huéng dén thi hanh mét sé didu cia B ludt Lao
déng vé ky lut lao ddng va trach nhiém vat chat da stra doi, bo sung tai Nghi dinh
s6 33/2003/ND-CP ngay 02/04/2003 ctia Chinh phu.

9. Thil tuc ding ky tiép nhin hd so tam dirng déng bao hiém xi hoi vao quy
hwu tri va tir tuat.

a) Trinh ty thwe hién:

-Budce 1: Pon vi st dung lao déng chudn bj diy du hd so ndp tai phong Tiép
dén, S¢ Lao dong - Thuong binh va X4 hoi.

- Bude 2: Céng chite tiép nhan hd so va kiém tra hd SO.

+ Trudng hop hd so day du, hop 18 thi viét gidy hen.

* Truong hop ho so con thidu hoéic chua hop 18, thi huéng din dé don vi sir
dung lao dong bd sung thém hoic lam lai cho kip thai.
nguodi lao déng dén nhan vin ban chép thuén tai phong Tiép dan, S& Lao dong -
TB&XH.

b) Cich thire thwe hién: GUi hd so truc tiép hodc bang dudng buu dién dén
S¢ Lao dong - TB&XH.

¢) Thanh phin sé lwgng hd so:

- Thanh phén hd so, bao gbm:

+ Vén ban cla ngudi sir dung lao dong dé nghi S& Lao dbng — Thuong binh

va X4 hoi, trong dé néu 16 truong hop va diéu kién phai tam dirng dong bao hiém x4
hdi.

~ Buéce 3: Trong théi han 15 ngay ké tir ngay nhéin duoc hd so hop 1¢, déy du

.+ Danbh sach nguoi lao dong c6 mit cua thang lidn k& trude khi tam dirng san
xuat kinh doanh; danh sich sé lao déng thudc dién tham gia bdo hiém xa hoi phai
tam dirng, nghi viéc do ngusi sir dung lao dong lap, c6 xac nhén clia co quan béo
hi€m x& hoi noi don vi dang ky tham gia déng bao hidm xa hai.

+ Truérpg hop bj thiét hai trén 50% téng gia tri tai san do thién tai, hoa hoan,
dich bénh, mit mua hodc Iy do bat kha khang khéc gay ra (khdng ké gia trj tai san
trén dat) phai cé y kién x4c nhén cia S& Tai chinh.,

- 86 luong hd so: 02 bé.

d) Théi han gidi quyét: 15 ngay lim viéc ké tir ngay nhén di hd so hop 12.

¢) D6i twgng thue hién thi tuc hanh chinh: T4 chirc

f) Co quan thye hién tha tuc hanh chinh: S& Lao dong — TB&XH.
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o) Két qua thue hién thi tuc hanh chinh: Vin ban chép thuin

h) L¢ phi: Khéng

i) Tén miu don, miu t& khai: Khong

k) Yéu ciu didu kién thye hién thi tyc hanh chinh: Ngudi st dung lao
déng dugc tam dimg déng bao hiém x& hdi néu cb mbt trong cac didu kién sau:

- 86 lao dong thugc dién tham gia bao hidém x& hoi phai tam thoi nghi viéc
chiém tir 50% trd 18n so véi tong so lao ddng cé mit trude khi tam dimg san Xudt,
kinh doanh.

- Vige x4c dinh sb lao dcfmgqthu@c dién tham gia bao hiém x& héi tam thoi
nghi viéc i véi co quan, don vi, t6 chirc, doanh nghigp thudc Uy ban nhén dan dia
phuong quan 1y do co quan Lao déng- Thuong binh va X& hoi dia phwong xac dinh;
d6i v&i cac doanh nghiép thude B9, nganh Trung wong quan ly do B§, nganh Xac
dinh.

- Bi thiét hai trén 50% tdng sb gié tri tai san do thién tai, ho hoan, dich bénh,
mét mua hodc ly do bat kha khang khac gy ra (khéng ke gia tri tai san la dat).
- Viée xée dinh didu kign vé gid tri tai sén bi thiét hai doi véi co quan, don Vi,
t6 chitc, doanh nghigp thudc Uy ban nhén dan dia phuong quéan ly do co quan tai
chinh dia phuong xac dinh; d6i véi cac doanh nghiép thudc B§, nganh Trung uong
quén ly do co quan tai chinh chia BO, nganh hodic B Tai chinh xac dinh.

_ Gi4 trj tai san thiét hai dugce tinh so vdi gi4 tri tai san cda ndm lidn ké trude
do.

I) Can cir phap Iy chia thi tuc hanh chinh:

- Lut Bao hiém x& hoi;

- Nghi dinh sb 152/2006/ND-CP ngay 22/12/2006 ctia Chinh pht hudng dén
thi hanh mot sé didu cua Luat BHXH vé BHXH bat budc;

- Thong tu s6 03/2007/TT-BLDTBXH ngay 30/01/2007 cua Bo Lao dong —
Thuong binh va X& hoi hudng din thi hanh mot s diéu cua Nghi dinh so
152/2006/ND-CP.

10. Thi tuc ding ky dinh mirc lao dong

a) Trinh ty thye hién:

- Buéc 1: Doanh nghiép chudn bi ddy du ho so ndp tai phong Tiép dan, S&
Lao dong - Thuong binh va X& hoi.

- Bude 2: Cong chirc tiép nhén hd so va kiém tra ho so.

+ Trudng hop hd so dy du, hop 1€ thi viét gidy hen.
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+ Truong hop hd so con thidu hodic chua hop 1§, thi hudng din dé doanh
nghiép b sung thém hodc lam lai cho kip thoi.

- Buée 3: Trong thdi han 10 ngay ké tir ngdy nhén duge hd so hop 18, ddy du
doanh nghiép dén nhén vin ban chap thuan tai phong Tiép dén cua S& Lao dong -
TB&XH.

b) Céch thire thye hi¢n: Gui hd so truc tiép hodc bang dudng buu dién dén
S& Lao dong - TB&XH.

¢) Thanh phin s6 lwgng hd so:
- Thanh phan hd so, bao gdm:
+ Van ban d& nghi ding ky dinh muc lao dong cla doanh nghiép.

+ Hé théng dinh muc lao dong dé ding ky kém theo ban thuyét minh phuong
phéap, céc budc xay dung dinh muc lao déng cta doanh nghiép.

- S8 luong hd so: 01 bd.

d) Thoi han giai quyét: 10 ngay 1am vide ké tir ngay nhan dd hd so hop 1&.
¢) P6i twgng thue hién thi tuc hanh chinh: T chirc

f) Co quan thuc hién thii tuc hanh chinh: S& Lao déng — TB&XH.

g) Két qua thue hién thi tuc hanh chinh: Vén ban chép thuin

h) L& phi: Khong

i) Tén miu don, miu td khai: Khong

k) Yéu ciu diéu kién thuc hién thi tuc hanh chinh: Khong

1) Cin cir phap Iy cia thit tuc hanh chinh:

- Nghi dinh sb 206/2004/ND-CP ngdy 14 thang 12 nadm 2004 cia Chinh phu
quy dinh quan ly lao dong, tién luong va thu nhép trong cac cOng ty nha nudc;

- Théng tu sb 06/2005/TT-BLDTBXH ngay 05/1/2005 cta B Lao dong -
Thuong binh va Xa hdi hudng din phuong phap xdy dung dinh mirc lao dong trong
chc cbng ty nha nudc theo Nghi dinh sd 206/2004/ND-CP ngay 14 thing 12 nim
2004 cta Chinh phu.

11. Tha tuc ding ky tiéu chuin chuyén mdn nghiép vu
a) Trinh tyw thyc hién:

- Buéc 1: Doanh nghiép chudn bi diy di hé so ndp tai phong Tiép dan, Sé
Lao dong - Thuong binh va X& hoi.

- Buéc 2: Cong chic tiép nhén hd so va kiém tra hd so.

+ Trudmg hop hé so diy du, hop 1€, thi viét gidy hen cho ngudi dén ndp.



. + Trudng hop hd so con thiéu hodc chua hop 1& thi huéng dan dé doanh
nghiép bo sung thém ho#c 1am lai cho kip thoi.

- BuF}c 3: Trong thoi han 10 ngay ké tir ngay nhén duoc hd so hop 1§, diy du
doanh nghiép dén nhin vdn ban chap thuan tai phong Tiép dén, S& Lao déng -
TB&XH. |

b) Cach thirc thue hién: Gii hd so truc tiép hodic bang dwdng buu dién dén
S& Lao dong - TB&XH.

¢) Thanh phén s6 luong hd so:

- Thanh phin hd so, bao gdm:

+ Céng vian dé nghi dang ky.

+ Quyét dinh ban hanh Ban tiéu chuén chuyén mén nghiép vu.

+ Ban tidu chuén chuyén mén nghiép vu.

- 86 lwong ho so: 01 bd.

d) Thoti han giai quyét: 10 ngay 1am viéc ké tir ngdy nhan du hd so hop 1&.
¢) Dbi twong thue hién thii tuc hanh chinh: Té chirc

f) Co quan thye hign thi tuc hanh chinh: S& Lao dong — TB&XH.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban chip thun “':;,"?:
h) L& phi: Khong RIS
i) Tén mAu don, miu t& khai: Khong }' -
k) Yéu ciu dicu ki¢n thue hién thi tuc hanh chinh: Khong i3 i
[) Cén cir phap Iy ciia thit tuc hanh chinh: “____—_:’

- Nghi dinh s6 205/2004/ND-CP ngay 14 thang 12 nam 2004 ctia Chinh phu
quy dinh hé thong thang luong, bang luong va phu cép luong trong cdc cdng ty nha
nudc;

- Théng tu s6 04/ 1998/TT-BLDTBXH ngdy 04/4/1998 ctia B6 Lao dong —
TB&XH huéng din xdy dung tiéu chuan va thi nang ngach vién chitc chuyén moén,
nghiép vu trong doanh nghiép nha nude.

12. Thi tue tiép nhin hd so k¥ luit lao Gong, trach nhi¢m vat chét

a) Trinh tw thye hién:

- Bude 1: Doanh nghiép chuén b ddy do hd so ndp tai phong Tiép dén, S&
Lao dong - Thuong binh va X héi.

- Buéc 2: Cong chuc tiép nhan hd so va kidm tra hd so.

+ Truong hop hd so ddy di, hop 1 thi viét gify hen cho ngudi dén nbp.
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+ Truong hop hd so con thiéu hode chua hop 1€, thi hudng din d& doanh
nghidp bd sung thém hofc lam lai cho kip thai.
- Buéc 3: Trong thoi han 10 ngay k& tir ngay nhan dwgc hd so hop 1, day du

4

ngudi lao dong dén nhan quyét dinh tai phong Tiép dan, S& Lao ddng -TB&XH.

b) Cach thire thyuc hign: Gui hd so truc tiép hodc bang dudng buu dién dén
S& Lao dong ~-TB&XH.

¢) Thanh phén sb lugng hd so:

- Thanh phin hd so, bao gém:

+ Bién ban xr 1y vi pham k¥ luat lao dong.

+ Quyét dinh xtt 1y vi pham ky luét lao ddng, trach nhiém vét chét.

- 86 lugng hd so: 02 bd.

d) Thoi han giai quyét: 10 ngay lam viée k& tir ngay nhan dt ho so hop 1.

¢) P6i twgng thue hién thé tuc hanh chinh: Doanh nghiép

f) Co’ quan thye hién thi tuc hanh chinh: S& Lao dong — TB&XH.

g) Két qua thue hién thi tuc hanh chinh: Quyét dinh hanh chinh

h) L& phi: Khong

i) Tén miu don, mAu to khai:

+ Bién ban xtr 1y vi pham ky ludt lao dong (mAu 72);

+ Quyét dinh xir Iy vi pham k¥ luat lao déng, trich nhiém vét chét (mau 73).

k) Yéu cAu diéu kién thuc hién thi tuc hanh chinh: Khong

1) Ciin cir phép ly ciia thii tuc hanh chinh:

- Nghi dinh 41/1995/ND-CP ngay 6/7/1995 ctia Chinh phi quy dinh chi tiét
va huéng dén thi hanh mét s§ dicu cia B ludt Lao dong v& ky luat lao dong va
trach nhiém vt chét; '

- Nghi dinh s 33/2003/ND-CP ngdy 02/04/2003 ciia Chinh phi stra doi, bo
sung mot s& didu Nghi dinh 41/1995/ND-CP ngay 6/7/1995 cua Chinh pha quy dinh
chi tiét va hudng din thi hanh mot sé didu ctia BS luat Lao dong vé ky luat lao ddng
va trach nhiém vét chét;

- Théng tu sé 19/2003/TT-BLDTBXH ngay 22/9/2003 cua BLDTB&XH
hudng din thi hanh mot sb diéu cua Nghi dinh 41/1995/ND-CP ngay 6/7/1995 cla
Chinh pht quy dinh chi tiét va huéng dan thi hanh mot sb didu ciia Bd ludt Lao
dg“)ng veé ky ludt lao ddng va trach nhiém vat chit di stra ddi, bd sung tai Nghi dinh
sd 33/2003/NDP-CP ngay 02/04/2003 cua Chinh phu.

13. Thii tuc ding ky hb so ning bic lwong
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a) Trinh tu thuwe hién:

- Budc 1: Doanh nghiép chudn bj dy duo hd so noép hd so tai phong Tiép dan,
S& Lao dong -Thuong binh va X3 hoi.

- Buéce 2: Cong chitc tiép nhén hd so va kiém traghé sQ.
+ Trudng hop hd so ddy du, hop 18 thi viét gidy hen.

+ Truong hop hé so con thiéu hodc chua horp le thi huéng dén dé doanh
nghiép bé sung thém hosc 1am lai cho kip thdi.

- Budce 3: Trong thdi han 10 ngay ké tir ngay nhén dugc hd so hop 18, diy di

ngudi lao ddng dén nhan van ban chip thuén tai phong tiép dén, S& Lao déng -
TB&XIH. !

b) Céach thire thye hién: Giri hd so truc tiép hodc bing duong buu dién dén
S¢ Lao dong - TB&XH. 1

¢) Thanh phan sb lwgng hé so:

- Thanh phan hd so, bao gdm:

+ Céng vin d& nghi ning bic luong. |
+ Quyét dinh thanh 14p Hbi dong thi ning béc lrong.
+ Danh sach du thi ning bac luong. |

+ Bién ban hop Hoi déng thi ning bic luong.

+ Théng béao hinh thizc t& chirc thi ning bac luong.

+ Két qua thi ning béc luong.

+ Bién ban t6 chirc ky thi ning bac luong .

+ Danh sach d& nghi nng béc luong va xép luong

~ S8 luong hd so: 01 bd.

d) Thoi han giai quyét: 10 ngay lam viéc ké tir nééy nhén da hd so hop 18.-
¢) D6i twgng thyc hién thi tuc hanh chinh: T4 chic

f) Co quan thyce hién thi tuc hanh chinh: S& Lao ddng — TB&XH.

o) K&t qua thwe hi¢n thi tuc hanh chinh: Van ban chép thun

h) L¢ phi: Khéng

i) Tén méiu don, miu to khai: Khong

k) Yéu cau diéu kién thuc hién thi tuc hanh chmh Khéng

I) Ciéin ctt phap ly cia thi tuc hanh chinh:
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Phén III .
CAC MAU DON, TO KHAI TTHC THUQC THAM QUYEN GIAI QUYET
CUA SO LAO PONG, THUONG BINH VA XA HOI

h
I

‘ M3Au 66
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p - Ty do - Hanh phiic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

...... , ngay ... thang ... ndm .......
...... , date ... month ... year ........
PHIEU PANG KY DU TUYEN LAO PONG
APPLICATION F ORM
Kinh glti: (70)....ooov v "
1. TEN tO1 LA (VIEE CHEF 11 HOG): oo eeees e es s
Full name (In capital) j
2. Ngay thang ndm sinh: ..., Nam/NF oo,
Date of birth (DD-MM-YYYY) Male/female
3 QUOC HICI oo ee et
Nationality _
4.886h6 chidur.....ooov v NEAY CAP.oveereeerreennen,
Passport number: Date bf issue
S.NGICAD «ovveee e, CO i tri dén ngay ..o
Place of issue Date of expiry -
6. TriNh @0 NOC VAN ..eocvermirererrcctee ettt eree s seesseesenees
Education level: |
. |
7. Trinh d% chuy@n mon tay NEhE:.....ocoviveveieeee e
Professional qualification:
8. Trinh d6 ngoai nglt (s& dung thanh thao): ........ccoeevevvivivenreeeeee e,

Foreign language (Proficiency)

9. Qua trinh lam viéc cta ban than (néu cy thé thoi gian, vi tri cong viéce, tén doanh
nghiép, t& chirc d lam viée, khen thudng, ky luét), cu |the

Employment Record (the detailed time, employment position, name of enterprises,
organizations worked, rewarda and discipline), including:
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- LAM VIEC & NUGC NEOAL +overrerviriiie ittt
Employment outside Vietnam

- LAm VIEC & VIBE NAIMI .oioiiiierereercerreii it biis et et
Employment in Vietnam

Sau khi nghién ctru ndi dung thong bao tuyén lao dong cua ngudi sir dung lao dong,

t6i thy ban than cé du diéu kién dé dang ky du tuyén vao vitri: ..., véi
thdl han IAM VIBC: vioveeerieeiiiiiire et

Upon careful consideration on your notice of recruitment, I myself consider to be
qualified for the position of ... ....for the working period of .. ... ...

Té1 xin chép hanh nghiém chinh Phap luit lao dong Viét Nam. Néu vi pham t51 xin
chiju trach nhiém trudc phép luét.

I commit to fully abide by the Vietnamese labour legislation and will bear all
resposibility for any violation.

Nguoi dang ky du tuyén lao dong
Applicant
(Ky va ghi rd he tén)
(Signature and full name)
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Mau 67

TEN DOANH NGHIEP, CONG HOA XA HOI.CHU NGHIA VIET

TO CHUC NAM
(ENTERPRISE, Dgc lap - Tw do - Hanh phitc
ORGANIZATON) Socialist Republic of Vietnam
3O (Noy: s Independence- Fre%dom- Happiness
V/v d¢€ nghi cap gidy phép T
lao d6ng cho ngudinuwée ... , ngay ... thang ... ndm .......
ngoat. L , date ... month ... year ........
Suggestion for issuane of
work permit
Kinh gltl: oovveirii e
TO: oo PR
1. Doanh nghidp, t6 ChlC: ovu.vrveviirereeereiierreee e e
Enterprise organization: |
2. Pia Chii oo s eterreat et erraerraranaes
Address:
3. DIEN LHOALT cvrveeeeeeeeeeeee e eessiseeeeesssesses e esensiesenees et
Telephone number (Tel): |
4. Gidy phép kinh doanh (hoat dong) s8: ....eccreerrereerenn. S
Permission for business (No):
5. CO qUAN CAP! .evvnevinieieeeierienn Hrvieeeenenerennesdeen NEAY CAD: coverrnnne.
Place of issue Date of issue
6. Linh vuc kinh doanh (hoat ddng): .....cooccvviniinninnnld rrre e e e e e e as
Fields of business:
BB NENI it cAp gidy phép lao dong..
Suggestion: issuance of work permit
o) s o TSRO UUPP R
for: :
ONE (BA): o Qubc tich: ..ooovvvvirene
Mr. (Ms.) Nationality:
Ngay thang ndm sinh: ettt
Date of birth (DD-MM-YY)
Trinh 0 chUy&n MOMN: «.ccvvvverireereceriec e

Professional qualification (skill):
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Noi lam viéc:
Working place

Vi ] CONE VIBC! weueriireieteii ittt b s
Job assignment:

Thoi gian lam viée to ngdy: ..../....[......d&énngdy: .../ ... [io....
Period of work from................ To.......

Ly doong (ba) vovveeeeveniiiiiiiiiiiieiaas lam viéc tai Viét Nam:...........
The reasons for Mr. (Ms.) working in Vietnam

DPai dién ngudi st dung lao dong

Noi nhiin: On behalf of employer
- Nhu trén: (Ky va ghi 16 ho tén, déng dau)
- Luu don ,Vi (Signature and stamp)

Ghi chi: Dbi véi cac tb chire ph1 chinh pht ma chua c6 con dau thi phai cé x4c
nhan ctia Uy ban cong téc vé céc t& chirc phi chinh phii nuée ngoai,
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MAu 68
TEN DOANH NGHIEP, CONG HOA XA HOI CHU NGHIA VIET
TO CHUC NAM
(ENTERPRISE, Poc lap - Tw dq Hanh phic
ORGANIZATION) Socialist Republic of Vietnam
6 (No): / Independence- F reﬂ’edom- Happiness
V/v d& nghi gia han gily T o
phép lao dong chonguwoi ... , ngay. ... thang ... ndm .......
nudc ngoai. . , date e month ... year ........
Suggestion for extension of
work permit %
]
Kinh gl cooveiiiiiiii } .................
TO: oot

1. Tén doanh NEhIi8P, 18 CHTIC: .evoveveeerceeveeeeeeee e bt
Enterprise, organization: }
2. P Chi oo e 1‘ ...................................
Address: :
3. DIEN thOGL: .vvvvvieieiieiiinrirrirre e ‘ ...................................
Telephone number (Tel): f
4. Gidy phép kinh doanh (hoat dong) s FA et eeer e raseasimenns

Permission for business (No): ‘

5. CO QUAIL CAP: +evvvrrnevneiieeeee e e e e e e eeineaeas Ngay cAp: coevueene.
Place of issue ;iDate of issue

6. Linh vuc kinh doanh (hoat d0ng): ..cccoveeiveenieniine, (S e
Fields of business: .1

P& nghi gia han gify phép lao dong cho: .....ccevrvereeee. j ....................................
Suggestion for issuance of work permit for ;}

ONE (DA): oov v e Quoc tich: cooeeeeeienn
Mr. (Ms.) Natzonalzty

Vitrf CONE VIEC! civviierieiiieieeinirieeercecine v %1 ...................................
Job assignment: |

Hinh thire bi xtt ly ky ludt lao ddng trong théi gian larn viéc tai doanh nghiép, tb

ChUTC (NBU CO): ovvvrveiirr et ssses e <‘ ....................................

---------------------------------------------------------------------------------------------------------------------------

The forms to be disciplined in the period of time at enterprise, organizations (if any)
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Gidy phép lao dong sb:....vvveveveineneeae, CEAP NEAY e eveevirriirenne e
Work permit No dated

CO QUAN CAP: coovoereeereeeesetnese s as bbbt
Issued by

Thoi han gia han thrngay / / dénngay [/ /
Extension period of work from .........cc....... TOooe i

Enterprise, organization

da dao tao ngudi lao dong Vist Nam dé thay thé: ......cccocmmiminrierisissrenene.
trained Vietnamese employee for subsitution

FHO VATEIL v Gidi tinh: v,
Full name Sex

Training period

- Kinh phi dA0 120 v
Training expenditure

Ly do chua dao tao duge nguoi lao ddng Viét Nam d8 thay thé: ..o
Reasons are still unable to train Vietnamese employees for substitution

Dai dién ngudi st dung lao déng

. oA On behalf of employer
Ng{}’;’iggj (K3 va ghi 16 ho tén, déng déu)
’ (Signature and stamp)

- Luu don vi.
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NGHIEP VU TRONG CAC DOANH N{;HIEP NHA NUGC

Maiu 69
DANH SACH PE NGHI NANG NGACH LUONG PO1 vOI VIEN
CHUC CHUYEN MON,

S§| Hovatén |Nam | Chic | Ngachvahésdmic | Diémthi | Ngachvahéso
T sinh | danh luvong hién hudng ndng ngach | muc luong dé
T hién nghi
8 Ngach | Hésb | Thang | Thi | Thi | Ngach | Hg so
mirc ndm | viet | véan muc
luong | duogc dap luwong
X€p
luong
1 2 3 4 5 6 7 3 9 10 11

Ngay... thang... ndm...

Thu trudong don vi
(Ky tén, déng déau)
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MAau 70

Tén don vi CONG HOA XA HOI CHU NGHIA VIET NAM
Sé.... Pdc 1ap - Tudo - Hanh phic
Vv Ddng ky ndi quy

lao déng w.., Ngay.... Thang..... Nam.....

KRl @URi:oovoeeeoeeeevreoessesesserescessrnenninnnn (1)

Thue hién Bo Luat Lao dong da dugc stra ddi, bd sung, Nghi dinh sb 41/CP
ngay 06 thang 7 ndm 1995 cla Chinh pht quy dinh chi tiét va hudng din thi hanh
mot sb didu cha Bd Luat Lao dong vé ky luat lao déng va trach nhiém vt chét,
Nighi dinh sé 33/2003/ND-CP ngay 02 thang 4 ndm 2003 cta Chinh pht sua ddi, bd
sung mét s didu Nghi dinh sé 41/CP clia Chinh phu, Théng fu s& 19/2003/TT-
BLPTBXH ngay 22 thang 9 nam 2003 cua B Lao d6ng - Thuong binh va Xa hoi.

(ghi tén don vi........ ), Dé nghi (xem ‘muc(})) xem xét va thong bao két qua viéc
dang ky ndi quy lao déng, kém theo ho so gbm co:

1. Quyét dinh ban hanh ndi quy lao dong.
2. Ban ndi quy lao dong.

3. Céc vin ban quy dinh cta don vi ¢6 lién quan dén ky luat lao dong va trach
nhiém vat chat (néu cod).

Noi nhiin: Thi trudmg don vi
- Nhu trén. (Ky tén, dong daw)
- Ban chép hanh cong doan co s& (dé theo dai).

- Luu don vi.
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Mau 71

Tén don vi CONG HOA XA HOI CHU NGHIA VIET NAM

S6.... Pdc lap - Tu do - Hanh phiic

VA Béng ky ngi quy lao

dong e, Ngay.... Thang..... Nam.....
QUYET PINH CUA ............

(ghi rd chirc vu va tén don vi) vé€ viéc ban hanh ndi quy lao dong

- Can ¢t Bo Luit Lao dong ngay 23 thang 6 nam 1994, Luét stra ddi, bd sung
mdt s didu clia B Luat Lao dong ngay 02/4/2002
- Cén cir Nghj dinh 56 41/CP ngay 06 thang 7 nam 1995 cua Chinh phu quy
dinh chi tiét va hudng dan mot sb d1eu cia B9 luat Lao dong v& ky ludt lao déng va
trach nhiém vt chét, Nghi dinh sb 33/2003/ND-CP ngay 02 thang 4 nam 2003 cta
Chinh pht stra d6i, bd sung mdt sé didu cta nghi dinh s6 41/CP ngay 06 thang 7
nédm 1995 cta Chinh phu.
- Cén clt Théng tu s6 19/2003/TT-BLDTBXH ngay 22 théang 9 ndm 2003 cua
B6 Lao dong - Thuong binh va Xa hdi hudng dan thuc hién mot sd d1eu ciua Nghi
dinh sb 41/CP ngay 06 thang 7 nam 1995 cia Chinh pht quy dinh chi tiét va huéng -1
din mot s6 dleu ctia BS Luat Lao dong vé ky luét lao ddng va trach nhiém vét chat, =~
Nghi dinh s 33/2003/ND-CP ngay 02 thang 4 ndm 2003 cta Chinh phu. '»"*\
Céan clr.... Ngay.... Thang... Nam.... Cua (co quan ¢ thdm quyén) quy dinh vé "i )
chirc nang, nhlem v, quyén han cua don vi. P
Theo d& NEhi CUA.......coveviieeeeee et i 7.

D
QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay n6i quy lao ddng cta don vi.

Piéu 2. Quyét dinh nay cd hiéu luc thi hanh sau 15 ngay, k& tir ngay co
quan ¢6 thAm quyén nhan duge hé so dang ky néi quy lao ddng, nhitng quy dinh
trude day trai voi Quyet dinh nay déu béi bo.

Piéu 3. Ciac Ong (Ba) Trudng (Pho) phong (Ban) va moi ngudi lao dong
trong don vi chiu trch nhiém thi hanh Quyét dinh nay.

Noi nhdn: Tha truong don vi

- Nhu Diéu 3; (Ky tén, déng ddu)
- Ghi tén co quan théng bdo viéce dang ky ndi quy lao ddng,

- Luu don vi.
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Maiu 72

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc l4p - Tu do - Hanh phic
., Ngay.... Thdang..... Nam.....

BIEN BAN
Xt ly vi pham ky luat lao dong

Cudc hop xem xét x1r 1y vi pham ky luét lao dong d6i véi dng (ba) bat dau lac.....
Gio... ngay... thang.... Nam......

Dia diém tai:....

1. Thanh phin dw hop g gbm:

1. Nguoi sir dung lao déng hodc nguoi diroc nguoi su- dung lao dong uy quyén.
Ho tén:

Chirc vu hodc chire danh:

Theo uy quyén ngay... . Thang.... Nam... (néu cO vén ban uy quyén).

2. Dai dién Ban chdp hanh céng dodn co sé hodc Ban chdp hanh lam thoi trong
don Vi.

Ho tén:

Chirc vu hodc chirc danh:

3. Puong suw.

Ho tén:

Chirc vu hodc chirc danh:

Don vi lam viée:

Cong viéc dang lam:

4. Cha hode me hodc ngudi dé ddu hop phdp, néu dwong sw duwdi 15 tuoi.
Ho tén:

Chirc danh:

Noi lam viée hodc noi thudng tria:

5. Nguoi bao chita cho duwong su (néu cd).

Ho tén:

Chirc vu hodc chiure danh:

Pon vi cong tac.

6. Nguoi lam ching (néu cé).

Ho tén:

Chtrc vu hoac chirc danh:

Pon vi cong tac hodc noi cu tri:

7. Nguoi duoc nguoi st dung lao dong moi tham dur.

Ho tén:

Chtic vu hodc chiric danh:

Pon vi cong tac:
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I1. Ngt dung:
1. Puong sw trinh bay ban tuong trinh dién bién sw vzec (can ghi 8 cdc ngi dung)
nhu:

Hanh vi vi pham, muc dd vi pham, nguyén‘nhﬁn, hinh thirc ky [uét lao
déng.... Trong trudng hop duong su khéng cé ban tuwdng trinh thi ngudi su dung lao
dong trinh bay bién ban su viéc x4y ra hodc phat hién.

2. Nguoi sur dung lao déng chitng minh 161 cia nguor lao déng (can ghi ré mot s
néi dung) nhur: ‘

Hanh vi vi pham, mGc d6 vi pham, hinh thic ky luét lao dong ..... Trudng ho’p
bdi thudng trach nhiém vt chat thi ghi mirc dd thiét hai (tinh gia tri bing tién Pdong
Viét Nam), phuong thire bdi thu ong...

3. Nguoi lam chitng (néu cd) can Irmh bay cu thé nhung not dung co lién quan dén
sw viée xay ra. :

4. Ngudi dai dién Ban chip hanh cbng doan co sé hodc Ban chap hanh 1am thoi
trong don vi, ngudi bao chiia cho ducmg sy, duong su (cAn ghi 5 viée nguoi st
dung lao déng ching minh 16i ctia ngudi lao déng dung hay sai v4i quy dinh cua
phap luat).

5. Két lugn cudi ciing ciia nguoi st dung lao dong ‘

Hanh vi vi pham ky luat, mac d§ vi pham ‘hinh thac ky ludt Jao déng.
Trudng hop bdi thudng trach nhidm vat chat: mic do thiét hai, mirc bdi thudng,
phuong thirc bdi thudng.

6. Bao luu vy kién cia cac thanh phan tham du (néu cd).
7. Két thic cude hop vao lic.... Gio..... Ngay.... Thang,... Nam........

. I
Duong sy Pat dién Ban chap hanh Cong Thu trudng don vi
(ky tén, ghi v ho, doan co s& | (ky tén, ghi ré ho

tén) (ky tén, ghi rd ho, tén). 1én)
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Méu 73
Tén don Vi.oevvvveeeo. CONG HOA XA HQI CHU NGHIA VIET NAM
S6uneeen.. / boc ldp - Ty do - Hanh phuc
vooy Ngay.... Thang..... Nam.....

QUYET DPINH CUA ....ccocevenns
(ghi r8 chuc vu va tén don vi)
Vé viéc thi hanh ky [uét lao ddng

- Can cr B6 Ludt Lao ddng ngay 23 thang 6 nam 1994, Ludt sua @61, bd sung
mbt sb diéu ciia Bo Luit Lao dong ngay 02/4/2002

- Cén cor Nghi dinh sb 41/CP ngay 06 thang 7 nam 1995 cia Chinh pht quy
dinh chi tiét va huéng dan thi hanh mot sd dleu ctia Bo Luat Lao dong v& ky luat lao
dong va trach nhiém vét chét, Nghi dinh sd 33/2003/ND-CP ngay 02 thang 4 nam
2003 ctia Chinh phti stra dbi, bd sung mot s& didu clia nghi dinh sb 41/CP ngay 06
thang 7 nidm 1995 cta Chinh phu.

- Can ¢t Thong tu s6 19/2003/TT-BLDTBXH ngay 22 thang 9 ndm 2003 cua
B§ Lao dong - Thuong binh va X& hoi huéng din thue hién mot 56 dleu cia Nghi
dinh s6 41/CP ngay 06 thang 7 nam 1995 cta Chinh phi quy dinh chi tiét va hudng
dan thi hanh mot s6 didu ciia Bo Luét Lao dong ve ky ludt lao dgng va trach nhiém
vét chat da dugc sira ddi, bd sung tai Nghi dinh sb 33/2003/ND-CP ngay 02 thang 4
ndm 2003 cua Chinh pha.

Cén ct..... Ngay.... Thang.... Nam.... Cla (co quan ¢ thdm quyén quy dinh
vé chitc ning, nhiém vy, quyén han clia don vi).

Can ct bién ban xir ly ky luat lao dong ngay..... Thang...... Nam..........
Theo d& nghi cla.....ooovrevrecreecrennnn,

QUYET PINH:

Piéu 1. Thihanh ky luit lao déng dbi voi éng (ba)i............
Pon vi lam viéc:
Céng viéc dang lam:
Trinh @5 chuyén moén dugc dao tao:
Muc dd pham 16i:
Hinh thac ky luét:

39



|
Pidu 2: Thoi han thi hanh k¥ ludt lao dong ke tLr ngay... thang.... Nam...
dén hét ngay.... Thang.... Nam..... _}

Pidu 3. Quyét dinh nay c6 hiéu thi hanh ké tir ngay ...... thang...Nim........

Pidu 4. Cac ong (bd) trudng phong (ban) th chyc, ké toan tai vu trong don
vi va duong sur chiu trach nhiém thi hanh Quyét dinh n?y.

\

r Thi trwéng don vi
Noi nhan: " (Ky tén, dong déiu)
- Nhu Diéu 4; j
-Ban chép hanh cong doan co s0, ‘
- S Lao dong - Thuong binh va xa hoi hodc Ban quan ly l{hu cong nghiép, khu ché xuét,
khu céng nghé cao dbi vai don vi thudc cac ban quan Iy (neu ky ludt theo hinh thirc sa
théi). ]
- Luu don vi. ‘
1

1
1
!
4
i
|
\
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